THE EXTRA POINT

BY JERRY ROBERTS

# 97 Interviewing for that “Must-Have Job” — Part 1

You’re looking to apply for a great job. Would
you like a strategy that makes you stand out
from all the others you’re competing with? I’'m
Jerry Roberts and today we’re going to dig
into the process to get you noticed. That’s
next up, on The Extra Point.

Today’s exercise is about interviewing for that
dream job, where you have to face off with
people who will decide whether or not you get
it. Let’s set the table.

First, your resume has to get them licking their
chops a little. Maybe spend a few bucks on a
professional template. Nothing that would win
you a design award, just a good, solid look.
Keep it focused on achievements. “I hit 130%
of sales goals,” or “built a team that went from
third in the market to overall number one in 15
months.” This gets me thinking about our goals
and objectives and how an action taker like you
might fit in.

When you’re contacted about coming in for
the interview, ask about the process. How
many interviews will be scheduled for the
successful candidate? Who will be conducting
it at each stage?

For our purposes let’s assume there are two
interviews, with the first being handled by the
company’s HR manager.

Before you get to the interview learn as much
as you can about the company. Is there an
annual report or anything they’ve published
that provides information on their goals or
direction? Go beyond what products and
services they offer. Who are the key people in
the organization? How is the company active
in the community? Do you know anybody who
knows anybody who works there now or has
in the past? How do they feel about the working
environment? Most people just scratch the
surface on research. You’ll do better.
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If the HR manager’s interview is to develop a
final list for the CEO and/or specific department
manager to talk with, that list is usually at least
three and no more than five. Your goal is not
to give a star performance, but simply to
impress this person enough to make the list.

Let them lead you through their questions. Be
positive and firm in your answers. You don’t
want to debate but | think you might score
extra points if you throw one or two of the
questions back at them, asking their personal
opinion about it and even how it’s currently
playing out in the organization. Also have a
few questions of your own ready to go.

If you’re asked about past accomplishments,
shine credit upon your team and the
company’s leaders, while explaining your
role.

When the interview is over, thank the HR
manager and ask if they’ll feel comfortable
recommending you for the list.

And, of course, since it’s you we’re talking
about, is there any doubt that you’ll be one of
the finalists for this great job? Mr. Gibson
thinks you made it, so be here on Monday
and we’ll talk about your strategy to be the
one when you meet up with the ultimate
decision makers.

That’s The Extra Point. Get out there and
make something good happen today. For 93.3
and the Ray Gibson Show, I’'m Jerry Roberts.
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